SL.No

47

O

~3

9

10

11

INDEX

Particulars

Personal Memoranda

Family Particulars

Nominations

Details of Loans and Advances

Previous Qualifying Service

Foreign Service

History and Verification of Service ( General Instructions)
History and Verification of Service

Goéd Service Entry, Ad;'ance Increment, Réward etc.
Details of Punishment Imposed

Details of Pay Revision Option and Fixation of Pay etc.

Leave Account



PART 1

A PERSONAL MEMORANDA

1. NAMIE IN FULL ( IN BLOCK LETTERS) oo viiiicieiricennirriieiasesisssiomnmermmsinierssssinritsrmeissanisssssrssomesasisiossos
2 FATHER'S! MOTHER:'S NAME. cicviiiiiviesssnisicsssseisisssisasysviovasssioessssassonssssrassssse
3.0 PERMANENT ADDRESS ittt ieseseesses e sassmssae s srsnssssnesssssssssssses
...................................................................................... I)Hm‘OGI{APII
d, NAME OF HUSBAND/ WITE . isteesissseissnsinsinininsssdogisasssnss chdssigiesiassveasssssvesssssssoessssns s0s s sassssimsavievosses
5. NATIONALITY...cieecoess R Ry e A S e SR e G R T OB AR s e s S e M DS s s D e e
6. (0) T RELIGI N s s o e e AR U ST r e e ST R a S SN ST TR SO PR R T Ra e oo s e a5 5 S0 e b e o TR wliw R s wms wodisadEes
(b)) COMMUNITY. c.ooiiviiinininnnnns T T G B ATy (PO oL T Ao S Se s SN b st e eh 5eh sennntes
7. WHETHER A MEMBER OF:
(a) SCHEDULED CASTE ( IF YES,SPECIFY,CASTE)....ccostvsansrararrossorasaresserenssscnes T ——
() SCHEDULED TRIBE (IF YES, SPECIFY,TRIBE)....c.cccecrnnsssnrsscntcessaceccrnrassonsescssseesssssossssssosesonsassssse
{¢) BACKWARD COMMUNITY (IF YES, SPECIFY COMMUNITY).cc.civiirueieeriivireeessssemeeesersrssesssssssnns
8. Date of Birth in Figures in Words

?}] » . "
Christian Era PR B N P 10 8 D Oy pOTe NN U SIS S e
.......



’ \o’.g

9, Educational Qualificarions

SLNo Txamination Univeraity/ year of passing -
Passesl Institution
—
10. Deiails of Training
SLNo Name of the Course Name of Period Training Remasks
of Training Institution From  To If any

11. Personal Marks of Identification




12

13

14.

(F8]

Pract height by measurement.

Qignature with date or left thumb and finger
impression - of  the  Government servant
(thumb and finger impressions are necessary

-

finger

in the case of persens not literate enough
to put thetr Signature)

Signature of theemployee. ..
(Signature and finger impression to be
obtained in the presence of the Head of

Office or Attesting Officer)

Signature and Designation of the Head of

Office or other Attesting Officer with date. .o



15. Departmental Examination or tests passed with
year of passing and other details (Entries to be

attested)
—T
SI.No. Name of Reg No Year of Signahfre of the
Examination &0 Passing Attesting Officer
16. Deails of first appointment

17. Date Of SUPEIANIUALION. «..vvuiertemirnessernseasiresesmsese s cessssssss s tms s seesesee s essasssmeses s es e eseees e eeesseeeeeeeseeessnesessan esaeesseesentE58S



$

B. FAMILY PARTICULARS AND DETAILS OF NOMINATIONS
1. FAMILY PARTICULARS

Signature and
N Name.and Address of Relationship with the Age Dlgsignation of
Family Members Employee Attesting Officer
* Only the names of Father / Mother, Wife / Husband and Children including legally adopted Children need be
entered. b Bt




S5 DETAILS

G.ULE Account number

0O

OF G ACCOUNT NUMBIER AND NOMINATION

Nomination for G.IMY,

(The factof having filed the nomination may be recorded)

Lo Nomination for GUPE received 0N, e

sate custody.

“

covren has been verified and accepted and kept in

Signature of the Head of Office

kS

]
3
]
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6. NOMINATION FOR GROUP INSURANCE

Signature of the Head of Office

Signature of the Head of Office



8

C. DETAILS OF LOANS AND ADVANCES

1. HOUSE BUILDING ADVANCE

Order sanctioning Rate of
ersanctioning Amnbant R
the advance interest

No. of Instalmenty

2. MOTOR CONVEYANCE ADVANCE

Order sanctioning )
5 Amount Rate of
the advance interest

No. of Instalments

SR e L LS
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PARTII

PREVIOUS QUALIFYING SERVICE

A -PREVIOUS QUALIFYING SERVICE

Period - Reason for Signature &
e OIE Ins:hf;mn e terminationof | Designationof *Remarks
From | To e Service attesting Officer

* Remarks column may e utilised for recording “Govt. Service”, “Aided School Service”, “Service
under Autonomous Bodies” etc. Supporting documents based on which entries have been made
to be specified in the remark column and the document attached with the Service Book.



L

R - FOREIGN SERVICE

Dorand

4

F{"\‘Cﬁ o

Post held
Name of
Rocegen Employver

1 eave Salary
Contnbutron and
Persion Contribution
payble

L eave Salary
Contribution and
Pension Contribution
actually remutted withf
credit particulars

*Remarks

*Note:~Byw ibuti
y whom the contributions are payable, i.e. whether by

AL RGN N
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PART 111

HISTORY AND VERIFICATION OF SERVICE
General Instructions

(a) Leave should be written in red ink and should always be expressed In dayvs. The dates of

commencement and termination of the leave should be quoted -

(b) Suspension and regularisation of period of suspension should be written In red ink gqnoling
the order.

(c) Reference to any punishment or censure of the officer may be recorded under Details of
punishment imposed on page 99-100 and reward or praised under Good Service Entry,
Advance increment, Reward etc.,on page 97-98.

(d) Details of leave granted, leave availed of etc., may also be recorded in the remarks column
(Col. B)

(e) A passport size photograph should be affixed in Part I A PERSONAL MEMORANDA 1In
the space provided for the purpose. The photograph should be substituated by a fresh
photograph once every 10 years.

(f) Signature of the Head of Office of the Attesting Officer should always be dated.
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History and verification of Service

PPeriod

Post scale

sl of pay in Nature of Pay and Signature of
No. full Ell‘l("l appointmcnt other the Head of *Remarks
From To Office with "k allowances Office
Station
1 2 3 4 5 6 7 8

*

Las

Remarks column may be utilised to record in narration from in red ink the details of leave granted,

leave availed of etc.

ie. Whether substantive, officiating, provisional etc.
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Wintory and verttication of Berviee

ot weale
ol pay In
fadland
OMlico with
Hlakton

Nalire ol
appeininent

LEL]

oy ainl
uthen
allowancen

"

Hignatoee ol
the | lead ol
(Mle

“Roemarks

ey
g gy

L

loave availed of ele,

**dec Whether nubstantive, officlating,

Remarks colummn may be wtllised to record In nar

ration fron |n o

provisional ele,

J—

dink the dotalls of Toave pranted,
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History and verification of Service

Period Post scale
5l = of pay in Nature of Pay and Signature of
No. fu_ll am?l appointment other the Head of *Remarks
From To Off 1ce_ with *kk allowances Office
Station
1 2 3 4 5 6 7 8

&

leave availed of etc.
ie. Whether substantive, officiating, provisional etc.

*  Remarks column may be utilised to record in narration from in red ink the details of leave granted,
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Uistory and verification of Service st
\ P'ost scale . )
k;l Period of [‘ﬂ\' in Nature of 1 ay dl\d Slgl‘lﬂl’llre Of iR N
sl o _ : emar
No full and appointment other the Head of
1 from | To Office with i allowances Office
Station
| 2 3 4 5 6 7 8 (e
———

Remarks column may be utilized to record in narration from in

leaveavailed of ete.

ic. Whether substantive, officiating, provisional etc.

red ink the details of leave granted,

S N T RTINS S
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History and verification of Service

. Post scale _
i Period of pay in Nature of Pay and Signature of
;\:o full and appointment other the Head of *Remarks
1 Fom | To Office with s allowances Office
Station
I 2 3 4 5 6 7 S

*

leaveavailed of etc.

Fe

ie. Whether substantive, officiating, provisional etc.

v brad

T S

-

Y

Y

2N
e k=Tt

Remarks column may be utilized to record in narration from in red ink the details of leave granted,

Sl Lol oo
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GOOD SERVICE ENTRY, ADVANCE INCREMENT, REWARD ETC,
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GOOD SERVICE ENTRY, ADVANCE INCREMENT, REWARD ETC.
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DEVATLN OF PUNIREINEN T IMORED
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20
DETAILS OF PUNISHMENT IMPOSED
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2
DUEATLS OF PAY REVISION OFFON AND FINATION OF PAY ETC

——
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DETAILS OF PAY REVISION OPTION AND FIXATION OF PAY ETC
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_ »“ll{\llt, OF PAY REVISION OPTION AND FIXATION OF PAY EBTe
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Sapvaen, Rvrepton et which have a bearing on the qualifying service)

24

LEAVE ACCOUNT

| |

PPN s

S s

g Ce T

Dade I Penod mdays

8 | o Total

S i

| Leave
Feom Pessonall Duy | Consult | oirers |(CO13 | Credits|  Remarks

§ | Leave | RLeave | Leave f o
,‘ ; D+6)
?~ 2 R 3 s 6 7 8 9
{ |
‘ 3
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LEAVE ACCOUNT
(Suspension, interruption efc. which have a bearing on the qualifying service)
Date iod i ; T
Period in days Total
Leave
From To Personal| Duty Consult. | hers (EZI;?’ Credits Remarks
Leave | Leave | Leave
5+6)
I
2 3 4 5 6 7 8 9 T
—_[;
e




(Suspension, interruption ete, which have a beartng on the gquality ing seey we)
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LEAVE ACCOUNT

Peniod i days

ale .
s total
Leave
\ », 9 ) . . \\\l \'\ " \{\lt\‘ »
I'rom To Porsonal|  Duty  [Consult | (ypers \».u Credits Reararks
Leave | Leave | Leave ;
Ste)
| 2 3 a4 3 6 ? N Q
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LEAVEACCOUNT

Mersonal
| (ave

ot mP—Y

Mortod o dayu

Duty [ Connult,
Loave | Teave
] ]

Wtertuption ete. which have a bearlng on the qualifying hervice)

-

L il

e/t

e PN

| Total |

laave 4

Col 3| ¢y '

Olhees (.,“ Credits Remarkg

H16)

0 7 8 D

N {

|

{

|

|

|

|
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LEAYE ACCOUNT
Rergremstion g . i hunoe 3 oy om e qualifyng seroce)

i Dasre l“; Turand v !.‘il::['}. ' _
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LEAVE ACC OQUNT |

(Suspension, interruption etc. which have a bearing on the qualifying service) |

Date Period in days Fotal “"\
____.___-—-___.__.——-, Ol ‘

Laave 3

FI’O _~ { iy » - . ]
= To Personal| Duty Consult. | Others \L:;t > Cravlits Feu |
Leave Leave Leave Ny |

5+6) i

L 2 , 1 « {
2 3 4+ |3 & 7 8 ———

_“;'
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LEAVE ACCOUNT

(Suspension, interruption etc. which have a bearing on the qualifying service)

Date Period in days

Toltal
Leave
From To Personal| Duty [Consull. | oihers ((;f;lf Credits Remarks
Leave | Leave | Leave
5+0)

] 2 3 4 5 6 7 8 9
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LEAVE ACCOUNT
4 whivh have a hoaring o the qualilying srvice)

n—— (NN, St pven ¢
S ,;_ S R — ‘__1 T ——— ,_.t‘.\;.r--- e RS “‘W
- Dk Deriand inaday Total
e e i B catcamisimas pomm. L. . IS _“”A___“.,“_(_c.-q_sﬁ-»v
D T i finiiates l GV
B (QUR Cr
P T Porsanal[ Duty [Consalt | ogvors ‘ T el
s IR
Poave | Loaw | 546)
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LEAVE ACCOUNT

(Suspension, interruption ete, which have a bearing on the qualifying service)

e A TR S

== Nl y .
Date Period in days Total
L eave
Nraord » | Cons Cold | Cradits Remarks
From To Personal| Duty  [Consult [ (i (t-l \ (& Ren
Leave | Leave | Leave
50)
il 2 3 4 3 6 7 N 9




